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Skills for my job 

Emily: Alumni Programme Officer   

Watch the video below to hear all about Emily’s job as an Alumni Programme Officer and the skills 

she needs to do her job well.  

     Click here to watch! 

 

One of the key skills Emily needs for her job is communication.  

Communication skills: being able to share information with others clearly and appropriately by 

speaking or writing. It also involves being able to listen carefully to others to understand what they 

mean. 
 

One of the communication tasks Emily has to do regularly is speak to teachers all about bringing role 

models into school to talk about their jobs.  
 

 Have a look at the statement below, do you agree or disagree with it? Can you put together a 

short presentation giving reasons for your opinion? 

 

“Primary school children should learn about different pathways and jobs available in the future.” 

 

An opening sentence explaining whether you agree or disagree with the statement. 

___________________________________________________________________________________________________________

___________________________________________________________________________________________________________ 

Three reasons for your opinion.  

The first point I would like to make is ____________________________________________________________________ 

___________________________________________________________________________________________________________ 

In addition, _______________________________________________________________________________________________ 

___________________________________________________________________________________________________________ 

Finally, ___________________________________________________________________________________________________ 

___________________________________________________________________________________________________________ 

A concluding sentence recapping your points.  

___________________________________________________________________________________________________________

___________________________________________________________________________________________________________   

 

Now share your presentation with a friend or family member.  
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Skills for my job 

Harry: Programme Coordinator 

Watch the video below to hear all about Harry’s job as a Programme Coordinator and the skills he 

needs to do his job well.  

                                                                                          Click here to watch! 

 

One of the key skills Harry needs for his job is organisation.  

Organisation skills: being able to plan your time carefully to complete different tasks or activities on 

time. It also involves being able to think about what you need to complete a task and how long it 

might take. 

 

One of the organisation tasks Harry has to do regularly is plan and get everything ready for a role 

model workshop to take place in a school.  

 This is similar to organising an event like a birthday party! Can you create a plan of all the 

steps needed to organise a birthday party and the order you would do them in? 

Future First’s 10th Birthday Party 

1. Pick a theme for the party. 2. 3. 

 

 

 

  

 

4.  5. 6. 

 

 

 

  

 

7.  8. 9. The day of the party!  

 

 

 

 

 

 

mailto:info@futurefirst.org.uk
https://www.youtube.com/watch?v=M__TSLmHauw&feature=youtu.be

