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Today’s date: 

Dear ________________________________________, (past pupil or school supporter)
Introduction: introduce yourself and why you are writing
I am a year five pupil from Future First Primary school and I am writing to you because I would like to learn more about all the possibilities available in my future. ____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
First Paragraph: make your first point and give reasons and examples to support it
_____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
Second Paragraph: make your second point and give reasons and examples to support it
_____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
Conclusion: repeat your reason for writing and thank your reader
___________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
Yours sincerely, 
_______________________________________________________________
020 7239 8933 / info@futurefirst.org.uk / www.futurefirst.org.uk
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