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Application Pack 

 

Thank you for downloading this application pack. In this document you will find: 

 

 Information about Future First; our history, plans for the future and how this role fits in 

 Job Description 

 Person Specification 

 

How to apply 

 

Please send a CV and covering letter to careers@futurefirst.org.uk with the subject line “Head of Innovation 

and Development Unit”. 

 

Application deadline: Monday 30th January 9am  

 

First Round Interview: Thursday 2nd February  

 

Second Round Interview: Wednesday 8th February  

 

Any questions? 

 

We’d be delighted to have an informal conversation about this role if you are considering applying. Please 

email careers@futurefirst.org.uk, or call the office on 020 7239 8933 and ask for Chloe Halpin, Director of 

Programmes. 
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About Future First 

 

Future First works to close the achievement gap between those born into low-income and high-income 

homes and, in doing so, contribute to improving social mobility.  

 

We help state schools and colleges build thriving, engaged alumni communities. Former students can have 

a transformative effect on young people studying today, returning to act as inspirational role models and 

mentors, or to offer insight to the world of work through, for example, valuable experience of the workplace 

or in-lesson support.  

 

Former students can also support the wider school community to flourish by acting as governors, using their 

experience of the school and community to shape its future, or by raising funds to support the school to run 

additional activities and provide further resources.  

 

We build the infrastructure around state schools which allows them to engage, track and mobilise their 

former students – both older alumni and recent leavers. Within every school and college’s alumni 

community, there is a host of potential career and education role models, who can motivate current 

students, build their confidence and provide greater insights into the world of work. Future First helps schools 

and colleges to harness this resource. 

 

We currently work with more than 400 state schools and colleges across England and Wales (more than 10% 

nationwide) and have signed up more than 180,000 people to support their old schools. 

 

However there is still more to do! We’re committed to expanding our work to more schools, learning as we 

go and refining and adapting our programme to achieve the biggest possible impact for young people.   

 

Job Description 

 

Job title Head of Innovation and Development Unit 

Reports to Director of Programmes 

Salary band £27,000 - £34,000 

Contract type Permanent  

Location Future First Head Office, London 

 

About this role 

 

This role is critical in enabling Future First to continue to build on its already successful portfolio of 

programmes. The Head of Innovation & Development is responsible for researching, designing and 

overseeing the implementation of a number of high impact and original Future First projects which will 

support schools across the UK in addressing some of the hard challenges they face. The Head of Innovation 

& Development must be able to demonstrate strong analytical skills in order to identify and present 

sustainable project solutions which will stand up to rigorous external evaluation. 

 

Key Responsibilities: 

 

• Research, design and implementation of Impactful Intervention projects 

• Dissemination of on-going learning from Impact Intervention projects 

• Support with bid writing to secure funding for Impactful Intervention projects  

• Management  of Future First’s digital toolkit(s) and linked training programme(s) 

• Development of Future First resources for schools, including practical guides for schools on topics 

such as fundraising and mentoring 



Head of Innovation & Development Unit 

 

020 7239 8933 / info@futurefirst.org.uk / www.futurefirst.org.uk 

Future First is the public name for the Camden Future First Network, a registered UK charity, number 1135638 

 

• Continuous improvement and development of Future First’s bank of workshop session plans  

• Oversight of employer programmes, including overall monitoring and evaluation 

• Contribute to Future First’s organisational approach to monitoring and evaluation 

• Development and delivery of a quality assurance process to ensure our delivery teams’ facilitation 

skills maintain Future First’s reputation as the market leader for alumni event delivery in schools 

• Coordination of our freelancer facilitators, including quality monitoring of delivery  

• Strong working relationships with other senior management colleagues to ensure successful matrix 

management of delivery staff team 

• Lead, develop and deliver Future First’s CPD teacher training programme, ensuring its trajectory of 

growth is sustained 

• Line management of a small team 

 

Person Specification 

Essential: 

 Ability to design workshops which meet specific learning objectives 

 A creative and analytical mind, able to design impactful workshops and sessions 

 An understanding of the challenges facing schools, and how bespoke interventions might support 

these 

 Experience of/and proactive attitude to process improvement 

 Adept at translating theory and/or research findings into practice 

 Experience of building successful working relationships with senior external stakeholders 

 Experience of developing resources suitable for use by teaching staffing 

 Positive and proactive approach to risk management of pilot projects 

 Strong understanding of impact evaluation 

 Strong communication skills, able to engage with a variety of audiences 

 Excellent written and oral communications skills 

 Exceptional organisational skills 

 Ability to work to tight deadlines and prioritise work-flow 

 Experience of using CRM software to produce accurate reports 

 Understanding of issues facing students in UK state education system 

 

Desirable: 

In addition to the above, we are particularly interested to hear from those candidates who can 

demonstrate experience in the following areas: 

 Qualified teacher 

 Line management experience 

 Experience of delivering training to teachers, enabling them to develop their practices 

 Knowledge and experience of the education sector  

 Experience of business development, building relationships with new stakeholders 

 


